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sTRIor COMPLIANCE unH BIonrmRIc TlmIN ANI> TnlEiouT

To:       All Teaching and Non-Teaching persormel
AII Others Concerned

I.   Starting October  I.  2026,  all personnel are required to record both their
TIME-IN  and  TIME-OUT  through  the  biometric  system  ever.y  working  day.
Personnel are  reminded that blometrlc recording only a Tlmm or a
I-OUT   without   the   concepondlng   attendance   record   may   1]e
conlldered as  half-day attefldance,  subject to verification and applicable
mles and regulations.

2.  In case the blometrlc system falls to recognise the face or fugerprint, the
concerned personnel must immediately report the matter to in.  Bryan  H.
Dndla for proper documentation and verification.

3.  The Daily Attendance lsog Sheet shall serve only as a supplementary reference
for monitoring daily presence  or absence.  The  biometric  attendance record
shall remain the primary basis for the preparation and submission of the DTR
to the Schools Division Office.

4.   For your infomation and guidance.
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